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Reserch Mehodology

Data

"Reserch is a studious enquriry or examination especially 

investigation or experimentation aimed at the discovery and 

interpretation of facts]revision of accepted theories or laws in the lights of 



new facts or practical applications of such new or revised therories or 

laws'' 
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FUNCTIONS 

 The Good Offices Committee is a voluntary organisation formed to 

eastablish uniform terms of book supplies to libraries,and to ensure a fair 

working margin to bookselrers and an efficient service to the 

libraries.The Committee meets at regular intervals and after taking into 

consideration the fluctuations in the currency rates,decides on the rates 

of conversion governimg sale of books and periodicals.These rates.are 

widely.circulated amongst the libraries all over India either directly or 

through booksellers.The ministry of Finance vide their letter No.F.23 (7) 

E.II (A)/83 dated 7.2.1984 have made changes in the General Financial 

Rules which dispense with the necessity of calling for tenders or 

quotations. 

 Copy of O.M.No.F.23 (7) E II (A)/83 New Delhi dated the 

7.2.1984/18 Magh 1905(Saka) of government of India. Ministry of 

Finance (Department of Ex-penditure),addressed to all the 

Ministries/Departments of the Government of India an copies endoresed 

to Comptroller and Auditor General of India and the Union Public Service 

Commission and others. 

 Subject : Amendment of Rules 99 and 116 of the General Financial 

Rules,1963(Third Edition Exclusion of books,publications and 

periodicals,etc.,from the definition of ''Stores.'') 

 Attention of all of Ministries/Departments of Government of India is 

Invited to Rules 99 and 116 contained in Chapter 8 dealing with  the 

''Stores''in the General Financial Rules,1963.The President has been 

pleased to decide that hereafter the books, publications, periodicals, 

etc.,of a library will not be treated as an item of ''Stores'' as defined in the 

''Note''below Rule 99 of the General financial Rules,1963.Accordingly the 

provision of the said''Note''and the Government of India's decision  

(1) below rule 116 of the General Financial Rules,1963(Third Edition) 

have been amended as per amendment enclosed.''This issues with the 

approval of the Comptroller and Auditor General of India and the 

Department of Supply. 



(2) Hindi version of this O.M. is enclosed** 

     Sd/- 

     (K.L.MEHTA)     



Under Secretary to the Government of India 

*Reproduced below 

**Not enclosed 

Amendment to Gerenral Financial,Rules 1963 (3rd Ed) 

PAGE 38                   CHAPTER 8                  RULE 99 

The following words shall be added to the last sentence in the ''Note'' 

below rule 99 :- 

   ''but excluding books,publications,periodicala,etc.,library'' 

(Ministry of Finance (Deptt.of Exp.)O.M. No. F23 (7) EII(A) 83 dated 

7.2.1984 and Deptt.of Supply U.O.No.I.D.No.PIII-3(65)82 dated 

17.1.1983 and C.A.G.'s U.O.,No.1964-TS.II/21-83 dated 23.12.1983 

     PAGES 40-41         CHAPTER 8               RULE 116 

    For the exisition goverment if India's decision (F) below Rule 116, the 

fiollowing shall be subsititued : 

 ''Government of India's decision(1) : The position of library 

books,etc.is different from that of other stores.Accordingly,the following 

procedures shall be oberved for purchase,write off,disposal of 

mutilated/damaged books and phycial verification of books in the 

libraries attached to the various Depatnebts/Offices- 

(i) Librarian(not below the rank of Deputy Secretary to the Govt.of  India) 

subject to the power delegated under Delegation of Financial Powers 

Rules,1978 may purchase books,etc.from the reputed and standard 

book-sellers on the prevalent terms and conditions. Tenders need not to 

be called forth in purpose. 

(ii) Loss of three volumes per one thousand volumes issued-consulted in 

a year may be taken as resonable provided such loss cannot be 

attributed to dishonesty or negligence on the part of Librarian.Loss of a 

book to the value exceeding Rs.200/- (Rupees Two Hundred)and the 

books of special nature and rarity shall invariably be investigated and 



consequential action taken.All such losses will,however,be written off 

only be a competent authority. 

(iii) Librarian who is of the rank not below Deputy Secretary to be 

Government of india or Head of the Department may write off the loss of 

volumes mentioned in the preceding paragraph provided the total value 

of all such books,etc.,does not exceed the monetary limit perscribed in 

the Delegation of Financial Powers Rules,1978,for Head of a Deaprtment 

in respect of deficiencies and depreciations in the value of styores(other 

than motor vehicle or a motor cycle)included in the stock and other 

accounts.in the event of the total value exceeding the monetary limit 

specified above,the loss of books shall be written off by the compertent 

authority as specified in the delegation of Fincial Powers Rules,1978 

(iv) There may be no objection of the Librarian disposing of 

mutilated/damaged/obsolete volumes to the best Interest of the 

library.However,the disposal of such volumes should be made on the 

recommendations of a three-member Committee to be appointed by the 

Administative Ministry/Department which shall decide whether the books 

mutilated/damaged/obsolete are not fit for further use. 

(v) Complete annual physical verification of books should be done every 

year in the case of Libraries having not more than 20,000 volumes and 

not fewer than library qualified staff.In case there is only one qualified 

staff the verification may be done as per subpara(vi). 

(vi) Complete physical verification at intervals of not mone than three 

years should be done in the case of libraries having more than 20,000 

but not more than 50,000 volumes. 

(vii) Sample physical verification at intervals of not more than five years 

may be done in the case of libraries having more than 50,000 volumes.If 

such a sample verification reveals unusual or unreasonable 

shortage,complete verification shall be done. 

(viii) The verification should always be subject to surprise test check by 

some independent officers.The decision regarding the selection of the 

staff to whom this work may be entrusted,should be taken by the 

Admnistrative Ministries/Departmentys and Head of Departments. 

(Ministry of Cinance O.M.No.23(7) E II (A) 83 dated 7.2.1984and CAG's 

U.G.No.1964-TA.II/21-83 dated 23.12.1983 



UNIVERSITY OF POONA 

                                                                 Ganeshkhind 

                                                                 POONA -7 

       28th September,1972 

RC/1032 

  To 

  The Heads of Institutions affiliated to the 

  University of Poona. 

    CIRCULAR 

Sir, 

 It has been observed that in some institutions,Librarians are held 

responsible for the loss of books even to the extent of requiring them to 

pay the cost of books lost during the time they were in charge of the 

Library. 

 I am writing this to request earnestly that,in view of what I am 

quoting below,this practice which adversely affects the moral of librarians 

be now discontinued : 

Grounds 

I.From'' Report of Advisory Committee for Libraries''(Ministry of 

Education,Goverment of India,1959 P. 73.''...We,therefore,strongly 

recommend that the practice (of holding librarians responsible for paying 

the cost of books lost)should be put an end to and no State Government 

should require a librarin to furnish security or pay for the loss of 

books,unless gross negligence or dishonesty is proved against him.'' 

II. From the U.G.C. Report 1965,on ''University and College 

Libraries,PP.48-49 : 



     Even with the best of safeguards,the most human treatment possible 

and vigilance of the highest order,there will be some loss,The authorities 

of a library should be perpared for it .In British Libraries,loss of one 

volume for an issue of 1000 volumes in now,considered tolerable,,,The 

fact is that loss due misce=reants will take place even in libraries not 

giben to open access.The American libraries are perpared to face even a 

higher precentage of loss..'' 

III.From''Timeless Fellowship''(1971-72)p. 119- 

 ''The loss of 0-3 books for every thousand books used or issued 

should be regarded as normal loss and should straightway be written 

off.'' 

 ''It,therefore becomes urgent and even necessary that librarian 

should not be held responsible for the normal loss of books.'' 

 

        Sd/- 

       (G.S.Mahajani) 

       Vice-Chamcellor 
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