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Instruction:
All questions are compulsory.

Q. 1. Answer the following. (Any One) (10)

A) Write an application for the post of junior copywriter OR editorial assistant at PQR
media group.
OR

B) Explain verbal and non-verbal communication in detail.

Q. 2. Write short notes. (Any Two) (10)

1) Components of a resume

2) Structure of a business report

3) Importance of body language in presentations

4) Email etiquettes

5) A guest lecture on careers in mass communication has been arranged by your department.
Draft a notice regarding the same.
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