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 Instruction: 

   All questions are compulsory.  
 

Q. 1:  Descriptive Answer (Any Two) (20) 

1)  Why is the use of short and plain words particularly crucial in legal documents and 
contracts? 

 

2)  How do punctuation marks contribute to clarity and effective communication in written 
texts? 

 

3)  How can active listening be applied in professional settings to enhance team 
collaboration and decision-making? 

 

   

Q. 2: Write short notes. (Any Two) (10) 

1)  Active and Passive Vocabulary  

2)  Importance of correct pronunciation  

3)  Functions of words used in a sentence  

   

Q. 3: Open Ended Question  (10) 

 How can the tone and perspective of editorial comments influence the way readers 
perceive social, political, & economic issues? 
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