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Library Management (BL-31-124)
Q.1 Choose the correct option (10)

1.  Who coined the word POSDCORB about functions of management?

a) Henry Lawrence Gantt b) Henry Fayol

¢) Newmann and summer d) Luther Gulick
2. Which of the following do management functions include?

a) Directing b) Controlling

¢) Planning and Organising d) All of the above

3. The elements of management are planning, organisation, staffing, directing,
coordinating , reporting and ------------- .

a) Centralization b) Unity
¢) Remuneration d) Budgeting
4. Newark charging system was devised by?
a) Elton Mayo b) Peter Drucker
¢) John cotton Dana d) Francis Bacon
5. How many columns should an Accession register generally have?
a) 10to 12 b) 1to 10
c)ltol15 d)13to 15
6. Scientific management was founded by-----------
a) Fredrick Taylor b) Peter Drukcer
¢) L. R. Mc Colvin d) Henri Fayol

7.  What are the names of the cards in three-card system?
a) Name card, Register Card, Final Card  b) Master Card, Index Card, Registration
Card
¢) Register card, Check card, Classified d) Title card, Periodicity card, Index card
card
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8. Which of the following is the correct meaning of concentration of decision-making

authority?
a) Span of management b) Centralization
¢) Decentralization d) None of the above
9. Henry Fayol was a -----------
a) Scientist b) Accountant
¢) Father of principles of management d) Farmer
10. How many parts are formed as per the book selection principle laid down by Dury?
a) l b) 2
c)4 d)3
Q.2 Answer the following in short (Any 2) 30)
1. Describe in detail the Browne Charging System.
2. Give detailed information on Processing of book.
3. Discuss different types of enemies of library materials and preservation techniques of
library materials.
Q.3 Answer the following in detail (Any 2) 40)
1. Explain POSDCORB concept in detail.
2. What is management? Elaborate 14 principles of management?
3.  Whatis Accession number? Explain importance of various Columns in an
Accession Register?
Q.4 Write Short notes (Any 2) (20)
1. Library Committee
2. Stock verification
3. Annual Report
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